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User Manual on How to Update Students
Email and Mobile Numbers and verify the

selected courses

Introduction

This is a reference document for how to verify the Courses

which has been selected by the students and how to update



the Email ID and Mobile Number of students through

Principal Login.

Step 1:- Login to the portal.



Step 2:- Click on the Launch button under the Academic section.

Step 3:- Click on the Launch button which shows under the Programme section.



Step 4:- Click on the View Icon which shows under the Action.

Step 5:- Click on the SEMESTER 2 which shows under the All Terms.

Step 6:- Click on the Launch button which shows under the BATCHES &
SECTIONS.



Step 7:- Click on the View icon given along with the Section Name.

Step 8:- Click on the View Student button given under the Students Section.



Step 9:- Click on the Enrolment No of the respective Student.

Step 10:- Once clicked on the Enrollment Number, the Student profile has been
opened here user can click on Student Profile option



Step 11:- Click on the the Update Details button under the Student Section.



Step 12:- Click on the the Setting icon under the Action.



Step 13:- Mention correct mail id and mobile number under the Personal Email
andMobile Number section. Once the updated details filled, click on the Submit
button.

Step 14:- Once the clicking on the Submit button a pop-up message will appear
the Details have been updated successfully.



This is the process of Course Verifucation of Students.

Step 1:- Click on the Launch button under the Examination section.

Step 2:- Type the Exam Code and press Enter.



Step 3:- Click on Exam Code shown under the Code section.

Step 4:- Click on the Launch button which shows under the Students Section.



Step 5:- Click on the Launch button which shows under the PROGRAMME
WISE Section.

Step 6:- Click on the Course Verification given under the Bulk Operations.



Step 7:- Click on the Verify All check box.

Step 8:- Once the check box is selected then click on the Submit button.

Step 9:- Once you click on the Submit button a pop-up message will appear for
confirmation, click OK after verifying.

Step 10:- After Clicking on the OK button a successful message will appear and
the course verification has been completed.


